
Gilmer ISD Requisition Form 
Date:_________________      Req# __________        Fiscal Year:________ 

Employee Name: ____________________________     Campus/Dept:__________ 
Summary Description:________________________________________________ 
Vendor Name :___________________ 
Vendor Address:___________________________ 

         ___________________________ 

Qualified Vendor:    Yes     No         Region VII___      TASB Buy Board___ 
TXMAS ____     TASP/TASN ____   Other:___________________________________ 

Quantity Each,Box, 
Pkg, etc… 

Description Unit Cost TOTAL AMT 

TOTAL $

NOTES: (Delivery Instructions, Pick Up, Need By Date…) 

  Account Number Amount 

Budget Manager Signature:     Date: 
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